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JOB DESCRIPTION


Position Title			Facilities Assistant

Direct Report			Facilities Director

Position Responsibility:
The Facilities Assistant is responsible for helping to maintain all areas of building maintenance (preventative and otherwise), housekeeping, managing necessary equipment and emergency protocols to ensure a safe living and working environment for residents and employees.
Essential Functions:
1. Assist in maintaining of lawns, grounds including mowing, raking, weeding, trimming, planning, watering, plowing and shoveling. 
2. Assist in maintaining interior and exteriors building and porches (window washing, power washing, fixing toilets, ect.)
3. Cleaning of the carpets (units and common areas)
4. Trash/yard debris management including dump runs
5. Must be available for on-call coverage in the event of an emergency and inclement weather.
Knowledge, Skills, and Abilities:
1. Ability to learn and adapt.
1. Ability to communicate effectively and professionally both verbally and in writing.
1. Must be team player 
1. Lift and carry items weighing up to 75 pounds.
1. Able to use occupied wheelchairs with weights up to 200 pounds.
1. Ability to multi-task and proactively work through issues
1. Ability to read, write and speak English
1. Ability to communicate effectively with residents, families, staff, community officials and the general public
1. Must have compassion for, and a desire to, work with the elderly
1. Must meet all State health requirements
1. Must pass a criminal background check

Education and Experience:
1. 2+ years of relevant work experience 

Acknowledgement
Every effort has been made to create a complete Job Description for your position.  However, it in no way states or implies these are the only duties you will be required to perform.  The omission of specific statements of duty does not exclude them from the Job Description if the work is similar, related, or is a logical assignment to the position.

I have read and understand this Job Description, fully understanding the requirements set therein. I accept the position as Facilities Assistant and shall perform the job functions using safe practices and in accordance with established policies and procedures. I understand that the employment is at will and thereby understand that I or Decatur House may terminate my employment with or without notice.  

												
Facilities Assistant							Date	
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